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1. How does the setting know if children need extra help and what should I do if I 
think my child may have special educational needs?  

If you or your health visitor have had concerns about your child's progress before starting 
pre-school you should tell us when completing registration forms. You will be invited to visit 
with your child when applying to the pre-school and again in the term before your child is 
due to start with us. When you visit you can raise any particular needs or concerns and 
discuss how we might be able to meet those needs. Your child will have a 2-year check with 
the health visitor which should highlight any difficulties your child is experiencing. When 
starting at pre-school the progress and development of each child is monitored by their key 
person and other staff through regular observations and discussions with you. If there are 
any causes for concern our special needs co-ordinator (SENCO) will oversee plans to provide 
extra support for your child. We can ask our Early Years Support teacher to visit to give 
advice and may be able to refer you to other support agencies, speech therapy etc 

 
 

2. How will early years setting staff support my child/young person? 

We have a small staff team (there are 4 of us!) and we work together through frequent 
discussions to make sure we are all aware of particular needs of the children and strategies 
to help them. Each child has one member of staff who is their key person, who gets to know 
the child, keeps their records of progress up to date, and discusses this with you. One 
member of staff is our SENCo - she takes responsibility for overseeing support for children 
with special needs, liaising with outside agencies involved in your child's care etc 

 
 

3. How will the curriculum be matched to my child’s needs? 
The progress of all children at the pre-school is monitored through regular observations and 
assessment and recorded in their "Learning Stories" book. "Next steps" are set for each child 
on a termly basis, building on their current stage of development in each area of learning. 
Activities for each day are planned with these in mind. For children with particular needs an 
"IEP" (Individual Education Plan) will be completed every 1/2 term, setting out small, 
manageable targets for that child and resources/activities to be used to help them achieve 
these. These will be discussed with you and you will be asked to contribute your thoughts 
and ideas at each stage.  

 

 
 

4. How will both you and I know how my child is doing and how will you help me to 
support my child’s’ learning? 



Staff members are available at the beginning and end of each session to answer any 
questions you may have or for you to share family news or particular things we may need to 
be aware of. They will also let you know of anything significant that has happened during the 
session and can tell you how your child has been getting on. If you need to speak to us for 
longer about particular issues you can arrange to come into the pre-school during one of our 
sessions to speak to your child's key person, the SENCO or our manager. We can also be 
contacted by email. Progress records are always available for you to see and will be sent 
home regularly for you to read and contribute to. Your child's key person will explain these 
to you and answer any questions you have. You will be encouraged to contribute to planning 
for your child's particular needs and we may give you ideas of things you can be doing at 
home to help your child make progress. 

 

 
 

5. What support will there be for my child’s overall well being? 
Staff members have all undergone criminal records checks and all have qualifications in 
childcare. Our present staff team are all experienced through working in childcare for many 
years and having families of their own. We have policies to cover administration of any 
necessary medication. 

 

 
 

6. What specialist services and expertise are available at or accessed by the 
setting? 
We do not have any specialist staff working at the setting, but a speech therapist, health 
visitor or your child's physiotherapist or occupational therapist may be able to come in to 
work with your child at the pre-school 

 

 
 

7. What training are the staff supporting children and young people with SEND had 
or are having? 
All our staff members have childcare qualifications and two have received basic training in 
disability/SEN awareness and inclusion. We have also attended occasional one day courses 
on subjects such as speech/communication difficulties etc. Our SENCo attends the termly 
meetings provided for all pre-school SENCos.  

 

 
 

8. How will my child be included in activities outside the classroom including school 
trips?  
Wherever possible we adapt activities to make them suitable for all children at the setting. 
When you visit the setting before starting you can discuss with us any activities which may 
cause problems for your child and how we can address these issues. We may be able to 
borrow additional specialist equipment or re-arrange our room to provide a more suitable 
environment, or make sure an adult supports your child at a particular activity if necessary. 
(We do not run trips). We will monitor activities and make observations to ensure your child 
is able to make use of them, and talk to them and you to find out what they like doing and 
whether there are any activities we could do in a different way to make them more 
accessible. 

 



9. How accessible is the setting environment? 
We hire a room in the church centre for our pre-school.  The building is accessible to 
wheelchairs, but there is a step from the room we use down to the outdoor play area. The 
church has researched whether a ramp could be put here, but this has not been possible, so 
getting out might need to be via a corridor and through the car park!  We have access to an 
adult disabled toilet and changing facilities, and we may be able to borrow equipment such 
as a toilet frame to provide extra support when using our child sized toilet. We have a low 
hand-washing basin with lever taps.  

 

 
 

10. How will the setting prepare and support my child to join the setting, transfer 
to a new setting or the next stage of education and life? 
You and your child will be invited to visit the setting when considering putting your child's 
name on our waiting list and also when you are offered a place. If your child has particular 
needs we would encourage you to visit a few times. You are welcome to stay with your child 
for the first few sessions with us if you and we feel this would be helpful. You will be asked 
to complete a "My Unique Child" booklet before your child starts with us to tell us about 
your child - what they like doing, any favourite toys, pets, your family, how your child 
communicates etc. We would encourage you to let us know anything that might be useful in 
helping your child to settle in and be happy with us. If necessary your child can come for 
shorter sessions to start with. Our Early Years Support teacher may come in to meet you and 
advise us on activities and extra support which we may be able to access. When moving on 
to school we will contact the SENCO at your child's receiving school to discuss your child's 
needs, and if necessary arrange meetings between you, the school teacher and SENCo and 
pre-school SENCo. Your child's "Learning Stories" record and IEPs will be passed on to the 
school and the reception teacher should visit your child at the pre-school. Schools will also 
invite you to visit and do home visits before your child starts with them.  

 

 
 

11. How are the setting’s resources allocated and matched to children’s special 
educational needs? 
As we are a small pre school we are unable to keep funds aside for particular needs, if needs 
be we would find available funds through local funding or by raising funds ourselves.  We 
have specialist resources available to us such as equipment and toys through local 
authorities and health service. 

 

 
 

12. How is the decision made about what type and how much support my child will 
receive? 
We hold staff meetings each half-term when the progress of children is reviewed. If your 
child has particular needs their IEP will be reviewed at these meetings and new targets, 
strategies and areas of support decided on. The SENCO and manager will make decisions if 
additional support is required or external agencies need to be contacted. 

 

 
 
 
 
 



13. How are parents involved in the setting? How can I be involved? 
Parents are encouraged to come in to the setting to help occasionally. This will give you an 
opportunity to see what goes on and what your child is doing and children are usually very 
happy to show their parents around. If you have a particular skill/hobby/occupation that 
may interest the children you could bring in photos or items to show them, or if you have 
links with another country or culture you may like to teach the children a song in another 
language or bring in clothing for them to try on. We are always glad to have someone to 
read stories to the children or help them with crafts etc. You may like to help us by making 
resources, preparing craft activities or finding out information etc. We always welcome new 
ideas and suggestions. 

 

 
 

14. Who can I contact for further information? 
If you are considering whether your child should join the setting you can contact the 
manager, Carol Romilly on 0798 6716503 or Jane Gill who handles admissions on  
023 80636572. We can also be contacted by email: Little.acorns@btinternet.com or 
admissionstolittleacorns@gmail.com. 

 

 


